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Explanatory note to the Final Report and checklist
Call for proposals 16/07 – Single Project
(Article I.5.2 of the Agreement)
For the purpose of the request for payment of the final instalment of the Agency grant, you must provide the following documents:
· The payment request letter here enclosed duly signed by the statutory legal representative of the company;
· the Final Financial Report form duly filled in and signed by both the statutory legal representative of the company and an Approved auditor;
· the Certification form duly filled in and signed by both the statutory legal representative of the company and an Approved auditor;

· the Final Development Report form here enclosed duly filled in and signed by the statutory legal representative of the company;
· the final (or most recent version) of the script/treatment/storyboard/design document as well as (for completed projects) one copy of the Project on VHS format/CD-Rom/DVD-Rom and the corresponding advertising material. Please make sure that all documents are endorsed with the wording “with the support of the MEDIA Programme of the European Union”, a MEDIA logo and the European flag (which are downloadable from the Agency's website: http://ec.europa.eu/information_society/media/overview/who/logos/index_fr.htm)
These documents must be provided within one month from first day of principal photography (or equivalent) or at the latest 25 months after signature of the agreement, whichever is the earlier.
When preparing the above-mentioned documents, please pay attention in particular to the following:

· fill in all pages of the Financial Report form (including “header section”);

· exchange rate: For countries outside the Euro Zone, the exchange rate used to complete the Final Financial Report shall be the monthly accounting rate established by the Commission and published on its website (http://europa.eu.int/comm/budget/inforeuro/files.htm) applicable on the month in which the Financial Report is drafted.
· date the Financial Report form;
· make sure that all pages of the Financial Report, as well as the Certification of the final expenditure of the action, are signed by both the statutory legal representative of the company and an Approved auditor (independent chartered accountant);
· make sure that all declared expenses / costs have been incurred and paid within the period of eligibility
;
· if the pre-financing payment of the Agency exceeds 50.000€, please indicate the amount of credit interest generated in the audit certification form (amount must be declared in full - even if it is zero - and not adjusted or deducted by any expenses)

· always recheck your calculations;
· mention the foreseen total MEDIA contribution (part B);
· round the figures to the nearest Euro.

According to Article I.3.4 of the Agreement, variations between headings are allowed without amendment and prior request to the Agency and will be considered by the Agency at reception of the final report, as long as these variations, at headings level do not exceed 10% of the total of the eligible estimated budget. All expenses beyond the fixed limit will be rejected.

However, should a variation exceeding the limit described above be anticipated, you may request an adjustment of the eligible estimated budget by transfers between headings provided that the nature and the implementation of the action are not affected.

The adapted estimated budget, duly justified, has to be transmitted by registered letter one month before the expenditure relating to the adjustment is incurred and in an amendment must be signed.

Please return all documents duly completed and signed to the following address:
Education, Audiovisual & Culture Executive Agency

MEDIA Unit
Office BOUR 3/29
B -1049 Brussels 
Telephone +32 2296 36 65    

Fax +32-2 292 13 32
http://ec.europa.eu/dgs/education_culture/eacea/index_en.htm
MEDIA 2007 – SINGLE PROJECT
FINAL REPORT
FINAL DEVELOPMENT REPORT FORM
Company Name:

………………………….

Agreement Reference No.: 
………………………….
Project Title:


………………………….

Individual Producer Name:………………………………………….

Writer 1:………………..
Writer 2:………………… 
            Director…………
Script Editor:……………
Storyboard Artist: ………………
Designer: …………
******

FOR PROJECT STILL IN DEVELOPMENT

Project Status: Treatment □ / Pilot □ / CD ROM □ / Script □ , no. of drafts completed:……..

Date of most recent version/draft …./…../…..

Expected cost of completed development ………………….EUR

Option renewed? Y/N      Date renewed …../…./…..     Expiry Date …./…../….

Does the Company own the majority of the underlying rights in the project?
Y / N
If not, please provide relevant agreements if not provided previously.
Please provide details of your production financing strategy. Please code the  RESPONSES “a” for companies proposed/suggested; “b” for countries contacted ; “c” for signed agreements; “d” for companies that have rejected your project.

FINANCE TYPE may be co-producer, equity, subsidy, loan etc.:

COMPANY      FINANCE TYPE   AMOUNT     PERCENTAGE   TERRITORIES/    RESPONSE

(Country)
                      (in €)
          (of production      RIGHTS(%)          a, b, c, or d

                                                                                      budget)            CEDED                

_____________________________________________________________________________

1.

2.

3.

4.

5.

6.

MEDIA 2007 – SINGLE PROJECT 

FINAL REPORT
FINAL DEVELOPMENT REPORT FORM
Project Title: …………………     Agreement Reference No……………………………….
Please provide details of your distribution financing strategy. Please code the RESPONSES “a” for companies proposed/suggested; “b” for companies contacted ; “c” for signed agreements; “d” for companies that have rejected your project.
FINANCE TYPE may be pre-sale, minimum guarantee or other distribution commitment without finance:

COMPANY      FINANCE TYPE   AMOUNT     PERCENTAGE   TERRITORIES/    RESPONSE

(Country)
                      (in €)
          (of production      RIGHTS(%)          a, b, c, or d

                                                                                      budget)            CEDED                

_____________________________________________________________________________

1.

2.

3.

4.

5.

6.

General update:
Agreement Signatory (print name):
……………………………………..
Signature:



…………………………………….. 
Date:




……………………………………..
MEDIA 2007 – SINGLE PROJECT 

FINAL REPORT
FINAL DEVELOPMENT REPORT FORM
Company Name:

………………………….

Agreement Reference No.: 
………………………….
Project Title:


………………………….

Individual Producer Name:………………………………………….

Writer 1:………………..
Writer 2:…………………………
Script Editor:……………
Storyboard Artist: ………………
Designer: …………
******

FOR PROJECT GONE INTO PRODUCTION
Estimated Final Production Budget …………….EUR     Director:……… ………………….

Principle Photography/production of the master/site has started on (date): ………………….
Principal Cast: ………………………………………………………………………………

Format Information :                                                 

Cinema? Y/N :Length …… 
(min)                               

TV? Y/N : No. of episodes ……at……
(min)                

Language of Production: …………………

Target Audience :……………………………………………………………..

Please provide details of your production financing. 
FINANCE TYPE may be co-producer, equity, subsidy, loan etc.:

COMPANY
FINANCE TYPE
AMOUNT
PERCENTAGE
TERRITORIES/


(Country)

(in €)
(of production
RIGHTS(%)





budget)
CEDED

______________________________________________________________________________

1.

2.

3.

4.

5.

6.

MEDIA 2007 – SINGLE PROJECT 

FINAL REPORT
FINAL DEVELOPMENT REPORT FORM
Project Title: …………………     Agreement Reference No……………………………….
Please provide details of your distribution and marketing plan. 
FINANCE TYPE may be pre-sale, minimum guarantee or other distribution commitment without finance:
COMPANY
FINANCE TYPE
AMOUNT
PERCENTAGE
TERRITORIES/


(Country)

(in €)
(of production
RIGHTS(%)





budget)
CEDED

______________________________________________________________________________
1.

2.

3.

4.

5.

6.

General update:
Agreement Signatory (print name):
……………………………………..

Signature:



…………………………………….. 
Date:




…………………………………….. 
SINGLE PROJECT
FINAL PAYMENT REQUEST
To : Education, Audiovisual & Culture Executive Agency
Office BOUR 3/29
Avenue du Bourget 1   BE-1140 Brussels

MEDIA Programme - Development
SUBJECT:  Single Project – Agreement Nr : ……………………………………
Name of the Company: …………………………………………………….

Please find attached the Final Report submitted in accordance with the provisions of Article I.5.2 of the abovementioned Agreement. I hereby request the payment of the balance of the grant. 
For the Beneficiary Company [name and function]:

[Signature]:





Date:

Stamp of the Company:
Address and registration number of the Company:

ANNEX III – Technical implementation report and financial statement











� This period is defined in Article I.2.2 of the Agreement as follows : 


The period of eligibility of costs shall start from the date referred to in Article I.2.2 and end 24 months after the date of signature of the Agreement or at the latest on the first day of principal photography, whichever is the earliest. However, costs pertaining to the acquisition of rights (included as budget heading “1” in the development budget) may be eligible if incurred at the earliest 12 months before the date of submission of the application.


Only the Agency’s prior written acceptance may modify this period of eligibility of costs
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